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IHonoxenue o mopsiaike pa3padoTKu U NPUHATHUS
JIOKAJIbHBIX HOPMATHBHBIX IPABOBBIX AKTOB

1. O6mue nosoxKeHUst
1.1. Jlannoe Ilonoxenue paspaboraHo B cooTBeTcTBUHM ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoannu B Poccuiickoit @eneparumy ¢ uamMmeHeHusMu ot 24 utons 2023 roja,
Tpynosoro koaekca PO ([anee - TK P®), I'paxxnanckoro Konekca P® (nanee - 'K P®D), a Takxke
YcraBoM opraHu3aniM, OCYILECTBISIOUIEH 00pa3oBaTeNbHYIO JESITeNbHOCTb, W JAPYTUMH
HOPMAaTUBHBIMH  NIpaBOBbIMM  akTaMu  Poccuiickoir  @enepannu, periiaMeHTHPYIOIIMMHA
JeSITeIbHOCTh OpPraHu3aluid, OCYHIECTBISIIOIINX 00pa30BaTEeNbHYIO JESTEbHOCTD.
1.2 Hacrossmee IlonmokeHne O JIOKadbHBIX aKTaX OpTraHU3AIMH, OCYIIECTBISIONICH
00pa3oBaTeNbHYIO JACSITEIbHOCTD, (Hanee — [loyoskeHune) pa3paboTaHo B LEIAX peaiu3alliy MpaBa
Ha CaMOCTOSTENbHOE CO3JaHHE€ HOPMATHBHO-IIPABOBOI 0a3bl JUIsl CBOEH NEATEIbHOCTH B paMKax
MOJJHOMOYMH, OTHECEHHBIX 3aKOHOAaTelbCcTBOM Poccuiickoit depepanmu K KOMIETEHIIMA
00pa3oBaTeNIbHOM OpraHu3aluy.
1.3. JlanHO€ MOJOKEHUE AOMOJHSET U KOHKPETH3UPYET MOPSIOK H3/JaHUs JOKAIbHBIX aKTOB,
OTpEIeTCHHBIX YCTaBOM 00pa30BaTeabHOW OpraHusaiuu (majee — IIKOJIA), YCTaHABIMBAET
eAuHble TpeOOBaHUS K HOPMATHBHBIM JIOKAJIBHBIM aKTaM, HUX MOJATOTOBKE, OGMOPMIICHHUIO,
MPUHATHIO, YTBEP>KICHHIO, BCTYIUICHUIO B CHITY, BHECEHUIO HU3MEHEHHM U OTMEHE, MyOIuKaliuy Ha
O0(UIMATEHOM CalTe IIKOJIbI.
1.4. Hacrosiiee [lonoxxeHue siBisieTcs JIOKaJbHBIM HOPMATHUBHBIM aKTOM IIKOJIBI M BXOIUT B
NepeyeHb JIOKaJIbHBIX aKTOB 00pa30BaTeIbHON OpraHu3allkH.
1.5. Hensamu u 3agayamu HacTosero [1oy10xeHust SBISIIOTCS:
* HOpPMaTHBHO-IIPABOBOE PETYIMPOBaHHE 00pa30BaATENbHBIX OTHOIICHUN B 00pa30BaTeIbHON
OpraHu3aIui;
* CO3/aHHME EJAMHONW ¥ COIJIACOBAaHHOM CHCTEMbI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTeNbHON OpraHu3alny;
* o0ecrnieueHre MPUHIIUIIA 3aKOHHOCTH B HOPMOTBOPYECKOM JIEATENLHOCTH 00pa3oBaTebHOM
OpraHu3aluy;
* COBEpIICHCTBOBAaHME IMpoliecca MOATOTOBKH, O(OPMIICHHUS, TMPHUHATHS W pealu3aluu
JOKAIbHBIX HOPMATUBHBIX aKTOB;
* TMpenoTBpalleHHe NyOIMHpPOBaHUS PEryIUpPOBaHUS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOILIEHHUH B IIKOJIE.
1.6. JlokanpHBIC aKTBI, COOTBETCTBYIOIINE BCEM TPEOOBAHUSM 3aKOHOJATENbCTBA PD, sBHstOTCS
00s13aTeNbHBIMH K UCTIOJIHEHUIO BCEMH YYaCTHUKaMH 00pa30BaTeIbHBIX OTHOIIECHHIA.

2. OcHOBHBbIE BU/BI JIOKAJIBHBIX AKTOB LIKOJIbI
2.1. Jlokanvuwiti axkm wiKoavl TpPEACTaBisieT coO0OW OCHOBaHHBI Ha 3aKOHOJATEIbCTBE
opuIMANbHBI TPAaBOBOW JOKYMEHT, MNPHUHATHII B YCTAaHOBJIEHHOM TOpSJKE MIKOJOW U



pPETYIUPYIOIIUN OTHOIIEHUST B paMKax oOpa3oBaTellbHOW opranu3anuu. llepedeHb BHIOB
JIOKAJIbHBIX aKTOB, PETJIAMEHTUPYIOIUMX O00pa30BaTEeNbHYIO JeSTENbHOCTb, YCTaHABIMBAETCS
YCcTaBOM MIKOJIBI ¥ BKJIFOYAET B CeOS MPUKA3bl, PEHICHMS, TIOJOKEHUS, TPaBUIIa, HHCTPYKIIUU H
npyrue. [IpencraBieHHbIi IepedeHb BUAOB JIOKATbHBIX aKTOB HE SBJISICTCS UCUEPITIBAIOIIUM.
2.2. Ycmae wikonsl — JOKaJNbHBIA aKT, HA OCHOBE KOTOPOTO JAEWUCTBYET OOpa3oBareibHas
opranusanus. YcraB LIKOJIbI IpuHUMaeTcs [legarornueckm COBETOM M YTBEPKIAETCS B TIOPSIKE,
YCTaHOBJIEHHBIM 3aKOHOJATeNIbcTBOM Poccuiickoit @enepaunu. Ero copep:kanue omnpenensercs
cT. 25 @enpepanbHoro 3akoHa or 29.12.2012 Ne 273-®3 «0O06 obpazoBanuum B Poccuiickoit
denepauum»
2.3. Ilpuka3z — NOKaNbHBIA aKT, U3JJAaBAEMBI PYKOBOJUTEIIEM OPTaHHW3AIMH, OCYIIECTBIISFOIICH
00pa3oBaTeNbHYI0 JEATENbHOCTh, [UI pEUICHHWS OCHOBHBIX U ONEpPaTHBHBIX 3amad. B
JIeIONIPOU3BOCTBE IIKOJIbI BBIAESIOTCS MPHUKa3bl 10 OPraHU3alMOHHBIM BOIIPOCaM, MPUKa3bl MO
OCHOBHOH J1€ATENbHOCTH, TMpHUKa3bl MO JUYHOMY cocTaBy. KoHCTatupyromasi 4acTh IpHUKasza
MOXKET OTCYTCTBOBATb.
2.4. Pewwenue — JOKaJIbHBIA aKT, MPUHUMACMBIN KOJIICTHAIBHBIMU OPraHaMH IIKOJBI B IEIX
paspelieHns Haubojee Ba)KHBIX BOIPOCOB UX JESATENBHOCTH. TEKCT pElIeHHs] COCTOUT M3 JABYX
YacTeil: KOHCTaTUPYIOIIEH U pacropsiAUTENbHOM, pa3aeneHHbix cioBoM «PEIINID («PELLIITAY,
«PELIMNJIO», «PEIINJIN»), koTOopoe mewaraercss MPONHCHBIMH OyKBaMU C HOBOM CTPOKH OT
nosist. [lpu HEOOXOAMMOCTH KOHCTAaTUPYIOIIAsh 4acTh MOXET COJIEP’KaTh CCHUIKM Ha 3aKOHBI U
Ipyrue HOpPMaTHBHBIE aKThl. PacmopsiauTenpHash 4acTh WM3JIaraeTcs MyHKTaMH. PemieHus mMoryT
coJlep)KaTh TMPHJIOKEHUS, CChbUIKA Ha KOTOpble JaeTcs B COOTBETCTBYIOIIMX ITYHKTaX
pacnopsauTenbHOM  yacTu. PemieHMss MOANUCHIBAIOTCS  MpeAcefaTesieM U CeKpeTapeM
KOJUIETHAJIbHOTO OpraHa.
2.5. Ilonoscenue — NOKaNbHBIA aKT, YCTAaHABIMBAIOIINN MPABOBOW CTATyC OpraHa yIpaBJICHUS
IIKOJIbI, CTPYKTYPHOTO MOJpa3/ieleHuss 00pa3oBaTelIbHON OpraHM3aluy WIM OCHOBHBIE MpaBHiia
(mOpAIOK, TIPOIIEYPY) pPeaTU3aAMH IIIKOJION KaKOT0-JIM00 M3 CBOUX IMPABOMOYHIA.
2.6. Ilpasuna — noOKaNbHBIN aKT, PETJIAMEHTUPYIOIINI OpraHu3allMOHHbIE, AUCHUILTUHAPHBIE,
XO3SIIICTBEHHbIE W HHBIE CHEIUaIbHbIE CTOPOHBI JAEATEIBHOCTH IIKOJBI W €ro pabOTHUKOB,
00yJaroIMXCcsi M X poAUTeNeH (3aKOHHBIX MPEICTaBUTEIIEH ).
2.7. Hucmpykyusa — JOKaJbHBIA aKT, YCTaHABIMBAIOIIMM MOPAIOK M CIOCOO OCYIECTBICHHUS,
BBITIOJIHEHUS] KaKUX-TUOO JEWCTBUI; COBOKYIMHOCTb IPAaBWJI OCYILECTBICHHUS OINpeAeTICHHBIX
BU/JIOB JIEATEIBHOCTH, MPOBEICHUS PadOT, CIIy>keOHOTO TIOBEICHUSI.
WucTpykuueit onpenensitoT MpaBoBoi cratyc (IpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) PaOOTHUKA
M0 3aHUMAaeMOl JOHKHOCTH. MHCTPYKIMS COAEPXKUT HUMIEpaTUBHBbIC (IMOBEIUTENbHBIC, HE
JOIIyCKaroIIe BbI00pa) HOPMATUBHbBIE TIPEITUCAHHUS.
JI0KHOCTHBIE UHCTPYKIINH, pa3pabaThIBacT pyKOBOIUTENb 00pa30BaTEIbHON OPraHU3allHu.
2.8. Illkonma wumeer apyrue crneuu@uueckue HOPMATUBHBIE JOKYMEHTBI, pETyIHPYIOIIHe
OTHOIIEHHUS B cpepe 0Opa3oBaHusl UM KOHKPETU3UPYIOIINE JOKYMEHTHI, YKa3aHHBIE B HACTOSIIEM
MYHKTE, B 3aBUCUMOCTU OT KOHKPETHBIX YCIOBHI JESITENbHOCTH IIKOJBI: MPaBHUIIa, PACIIHCAHUS,
I1aHbl, TpadUKH, [UKIOTPaMMBI, TPOTrPAMMBIL, TOPSIKU, TPOTOKOJIBI, TACTIOPTA.
2.9. JloroBopbl M HHBIE COIJIAIICHUS, KOTOPbIE W3JAIOTCA OpraHamMH YIpPaBIIEHUS HIKOJbI HE
€AUHOJINYHO, a MYTEM COIJIACOBAHMSI C MHBIMU JIMLIAMH, BBICTYNAIONIMMU B HHUX, B KaueCTBE
CaMOCTOSITENIbHOM CTOPOHBI (HampuMep, TPYIOBBIE JOTOBOPHI, JOTOBOPHI apeH]IbI MMYILECTBA,
JOTOBOPBI HAa OKa3aHHE IJIATHBIX 00pa3oBaTEeNbHBIX YCIYr U T.A.) HE SIBISAIOTCA JOKATbHBIMU
aKTaMH.
3. [opsa10K NOATOTOBKH JOKAJIBLHOI0 AKTa
3.1. UHMnumaTtopoM moaroTOBKH JOKAIBHBIX HOPMAaTUBHBIX aKTOB MOTYT OBITh:

*  Y4YpEIOuTelb;

* Oprassl ynpaBlieHUs 00pa30BaHUEM;

* aJIMUHHUCTpanus 00pa30BaTeIbHONW OpraHU3aIlMU B JUIIE €€ PYKOBOJIUTEINS, 3aMECTUTEICH

PYKOBOJIUTES;
* Oprasbl cCaMOyIpaBJeHHs 00pa30BaTEIbHON OpraHU3aIliH;
*  YYaCTHHMKH 00pa30BaTeIbHBIX OTHOIICHUM.




3.2. Ilpu w3maHUM JIOKAJIBHOTO AakKTa JUPEKTOpP IIKOJbl M OpraHbl CaMOYIIpaBJICHUS
PYKOBO/ICTBYIOTCS IPUHIIMIIAMHU 3aKOHHOCTH, 0O0CHOBAaHHOCTH, JEMOKPATU3Ma H CUCTEMHOCTH.
3.3. OcHoBanueM Uil TOJATOTOBKM JIOKAIBHOTO aKTa MOTYT SBIISITBCS M3MCHEHUS B
3akoHOAaTenbcTBe PD (BHECCHUE N3MCHEHU, M3/IaHHE HOBBIX HOPMATHBHBIX IIPABOBBIX aKTOB).
3.4. TIpoeKT JOKaJTbHOrO HOPMATHBHOTO aKTa TOTOBUTCS OTACIBHBIM PAOOTHUKOM WIIM TPYNION
pabOTHHUKOB IO TOPYYEHHUIO PYKOBOAMTENS 0Opa30BATEIbHON OpPraHM3alluU, a TaKKe OPraHoM
camMoyInpaBjieHUus 00pa30BaTEJIbHON OpraHu3alny, KOTOPBIM BBICTYNMJ C COOTBETCTBYIOLIEH
WHUIMATUBOM.
3.5. IloaroToBka JIOKAIBHOTO HOPMATHBHOTO aKTa BKIIIOUACT B ceOs M3y4eHHE 3aKOHOJATEIbHBIX
U MHBIX HOPMAaTHBHBIX aKTOB, JIOKAJIbHbIX HOPMATUBHBIX aKTOB 0Opa30BaTEIbHONW OpraHu3aluu,
perJaMeHTHPYIOIIKUX T€ BOIPOCHI, KOTOPBIE MPEAIoIaraeTcs OTpa3uTh B MIPOEKTE HOBOIO aKTa, U
Ha 3TOM OCHOBE BBIOOP €r0 BUAA, COJIEP’KAaHUS U MPEACTABIECHUE €r0 B MMCbMEHHOH popme.
3.6. IloaroroBka Hambosiee BaXKHBIX JIOKAJIBHBIX HOPMATHUBHBIX AKTOB (IPOEKTOB pELICHUI
coOpaHMii, MEJACOBETOB, OPraHOB CAMOYIIPAaBJICHUs, MPHUKA30B, MOJOXKEHHUM, IMpaBWiI) AOJKHA
OCHOBBIBAaTbCSl Ha pe3yJbTaTax aHajlu3a OCHOBHBIX CTOPOH JAEATEIbHOCTH 00pa3oBaTelbHOU
OpraHu3aluy, TEHACHIIUNA €ro pa3BUTHS U CIOXKUBIIEHCS CUTyallUu.
3.7. Tlo BompocaMm mpuema Ha pabOTy, NEPEBOJOB, YBOJBHEHHH, IMPEIOCTaBICHUS OTIYCKOB,
MOOUIPEHUH WM TPUBJICYEHUS COTPYAHUKOB K JUCHMILNIMHAPHONW WM MaTepUaJbHOU
OTBETCTBEHHOCTH M3JIAt0TCS MPUKA3bl, B COOTBETCTBUH C TK PD.
3.8. IlpoekT I50OKanbHOrO HOPMATUBHOTO aKTa MOJIEKHUT 00sS3aTelbHOM NpOBEpKE Ha
JUTEPATypHO-CTUIIMCTUYECKYI0 TPAMOTHOCTh W TPABOBOM JKCHEPTU3E, KOTOpbIE MPOBOJISATCS
o0pa3oBaTeNbHOM  OpraHu3anuell  CcaMmMOCTOSITEIbHO JHMOO C  ydyacTHeM  IPHUBJICYEHHBIX
CHenuanucToB. JIOKanpHBIMI HOPMATHBHBIM aKT, HE IPOLICIIIMN IPABOBYK OJKCIEPTH3Y, HE
MOJIEKUT PACCMOTPEHHUIO U IPUHATHIO.
3.9. TIpoekT JIOKaJIbHOTO HOPMAaTUBHOTO aKTa MOXKET OBITh MPEJCTaBICH Ha OOCYXKJIEHHUE TyTeM
pasMeIleHUs] MPOEKTa JIOKAJIBHOIO HOPMAaTHBHOIO aKTa Ha WH(QOPMALMOHHOM CTEHJIE B
JOCTYITHOM Il  BceoOmiero o0o3peHusi Mecrte, Ha OQUIHUAIBLHOM CcaiTe 00pa3oBaTeIbHON
OpraHM3aluy, IIyTeM HalpaBICHHUs IPOCKTa 3aMHTEPECOBAHHBIM JIMIAM, IPOBEICHUS
COOTBETCTBYIOLIETO  COOpaHUs €  KOJUICKTHUBHBIM  OOCYXKJIEHHEM IPOEKTa JIOKAJIBHOTO
HOPMAaTUBHOIO akTa M T.0. B ciydae coriacoBaHus IpOEKTa JIOKAJIBHOTO aKTa Ha HEM
npocrasiserca Buza «COI'JTACOBAHO».
3.10. [lopsaok NpUHATHA JOKAJIBHBIX aKTOB LIKOJIbI YCTAHABIMBAETCA Y CTaBOM 00pa3oBaTeIbHON
OpraHM3alMM: YKa3blBalOTCA KBOPYM C IC€JIBIO YCTAHOBJICHMS IIPABOMOYHOCTH OpraHa
caMmoyIpasiieHus, popMa 1 MOPsAA0K FOJIOCOBAHUSL.
3.11. Jlns BBeneHust B JeHCTBME JIOKalIbHOIO aKTa H3JAaeTcd IpHKa3 AUPEKTOpa IIKOJIbI.
JlokanbHble aKThl 0QOPMIISIFOTCSA B BUJE MPUJIOKEHUS K IIpUKa3y. B mpaBom BepxHeM yriy Takux
JOKYMEHTOB IHILIETCs clI0BO «lIpuioxeHue» ¢ ykazaHueM AaThl U HOMEpa U3JaHus IpUKa3a.
3.12. B mkone cO34alOTCS YCIOBHMS JUIi O3HAKOMJIGHHS YYaCTHHKOB 00pa30oBaTENbHBIX
OTHOLIEHUH C JIOKAJbHBIMH akTaMHu. O3HAKOMJICHHE MOXKET ObIThb HPOBEAEHO O] MOJANUCH B
cllyyasiX, IpeJyCMOTPEHHbIX HOPMATUBHBIMU JIOKYMEHTaMH, MO0 pa3MelleH B OOIIe0CTYITHOM
MecTe (MH(POPMAITMOHHBIA CTEH/T IITKOJIBI, O(UITHATBHBIN CAUT MIKOJIBI).
3.13. N3MeHeHus B JOKaJIbHBIN akT BHOCSTCS 10 Mepe HE0OXOAUMOCTH. B ciaydae m3aMeHeHMi B
HOPMaTHBHO-TIPABOBBIX aKTax (hefepaibHOTO, PErMOHAIBHOTO MM MYHUIMNAIBHOIO YPOBHEH,
U3MEHEHHS B JIOKAJbHBIM aKT IIKOJIBI BHOCUTCS HE IMO3JHEE 2-X MECSAUEB CO JHS HX
OIyOJIMKOBaHUS.
4. lokymMeHTaIbHOE 0)OpMIICHHE
4.1. JlokanbHbI aKT JODKEH OBbITh JOKyMEHTalbHO odopmiieH. CTpyKTypa JOKaJbHOTO aKTa
JOJKHA 00€CTIeUNTh JIOTHYECKOE Pa3BUTHE TEMBI IPABOBOTO PETYIUPOBAHUS.
4.2. O6mme TpeboBaHus K 0POPMIICHHIO JOKAIBHBIX aKTOB BKIIOYAIOT CJAEAYIOIINE TOJT0KECHHU S

* JlokanpHbBIN aKT JOJDKEH COJIEP/KaTh HAMMEHOBAHUE JIOKAJIBbHOIO aKTa U ATy U3/IaHus.

* Ecmu Ttpebyercs pa3bsicHeHuE Lelned M MOTHBOB TPHUHATHUSA JIOKAJIBHOTO aKTa, TO

Heo0X0/1MMa BCTYNUTENbHAs 4acTh — peamOya. [lojoxkeHnss HOpMaTUBHOTO XapakTepa B
npeaMOyIly He BKIIIOYAIOTCSI.




* HopmaruBHble mnpeanucanusi OQOPMISIOTCS B BHJIE IYHKTOB, KOTOPBIE HYMEpYIOTCS
apaObCcKUMU IUPpaMH ¢ TOYKOW M 3ar0J0BKOB HE UMEIOT. IIyHKTBI MOTYT 10Apa3aAeisThes
Ha TIOANYHKTHI, KOTOpBIE MOTYT HMETh OYKBEHHYIO WM IH(PPOBYIO HyMEpaIuio.
3HaYuTENbHBIE 10 O00bEMY JIOKAaJbHBIE AaKThl MOTYT JEIUTHCS Ha TIJaBbl, KOTOpHIE
HYMEPYIOTCSI pUMCKHUMH LU(PPaMU ¥ UMEIOT 3ar0JIOBKH.

* Ecimm B OKanbHOM aKTe NPUBOIATCS TaOMUIBI, TIpaduKd, KapThl, CXEMbI, TO OHH
oQOpPMIISIOTCST B BHJE NPUIOKEHUH, a COOTBETCTBYIOIIUE ITYHKTHI JIOKQIHHOTO aKTa
JOJIKHBI UMETh CCBUIKHA HA 3TU NPUJIOKEHUsL. JIOKaIbHBIM akT ¢ MPUIJIOKEHUSMHU JOJKEH
HMMETh CKBO3HYIO HyMEPALIUIO CTPAHMUII.

* JloxkanbHbIi HOPMATMBHBIM AKT M3Jaraercsi Ha rOCyAApCTBEHHOM s3bike PP u noikeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B nokajdbHBIX HOPMATHUBHBIX aKTaxX JdalOTCS ONPEIENIEHUsT BBOAMMBIX IOPUANYECKHUX,
TEXHUYECKUX M JPYTUX CHEHUAJIbHBIX TEPMUHOB, €CIIM OHU HE  SBIAIOTCA
OOLIEN3BECTHBIMU U HEYNOTpeOasieMbIMM B 3aKoHojaTenbcTBe P® M pernoHanbHOM
3aKOHOJATEIIbCTBE.

4.3. Kaxaplii KOHKpPETHBIM JIOKQJIbHBII aKT UMEET YCTaHOBJIEHHYI ¢opmy. Odopmisercs B
cootBerctBuM ¢ [OCT P 7.0.97-2016 «Cucrema cranaapToB 1o WHGOpPMAHK, OHOINOTEYHOMY U
m3narensckomy — neny  (CUBUJ).  OpranuzanmoHHO-pAacTIOpSIUTENbHAS  JTOKYMEHTAITHS.
TpeboBanus k 0popMIIEHUIO JOKYMEHTOBY.

4.4. JloxanpHple AaKThl NPOXOAAT MPOUEAYPY PETUCTPAlMM B CIEHHAIBHOM KypHAJIe.
OO0s13aTeNIbHOM  perucTpalluy  MOAJIEKAT TOJOXKEHHs, TMpaBuUiia, HHCTPYKIUH, NpPUKa3bl U
pacrmopsbKeHHsl  JUPEKTOpa  IIKOJbl.  Perucrpanuio  JOKalbHBIX  aKTOB  OCYILECTBISIET
OTBETCTBEHHBII 3a BelEeHHUE JEJIONPOU3BOJICTBA COTVIACHO MHCTPYKLHUHU MO JIEJIONPOU3BOJICTBY B
mikosie. Perumcrpanms mosokeHui, IpaBWJI U MHCTPYKLIHN OCYILECTBIISIETCS HE MO3JHEE IHS UX
YTBEPKICHUS AUPEKTOPOM LIKOJIbI, IIPUKA30B U PACIOPSIKEHUI AUPEKTOPA IIKOJIBI — HE MO3HEE
IHS MX U3JaHUs.

5. OcHoBHBIE TPeOOBAHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM
5.1. Cpeau JIOKaJbHBIX HOPMATHUBHBIX AaKTOB 0Opa30BaTECIbHONW OpraHU3alli  BBICIIYIO
IOpUAMYECKYIO cully uMeeT Ycmae. 1loatomy, npuHHMaeMble B 00pa30BaTeNIbHON OpraHU3aluu
JIOKaJIbHbIE HOPMATUBHBIE aKThl, HE IOJDKHBI TPOTUBOPEUYHUTH €r0 Y CTaBy.
5.2. Ilpy moAroToBKe JIOKAJIbHBIX HOPMATHUBHBIX AKTOB, PETYIUPYIOUIUX COLMAIBLHO-TPYIOBbIC
OTHOIIEHUs (HampuMep, KOJUIEKTHBHBIA JOTOBOp, IpaBHUia BHYTPEHHErO pacropsika u Ap.)
clielyeT PYKOBOJCTBOBATHCS PEKOMEHIAIUSMU O HUX.
5.3. Ilonoscenue N0JHKHO COZIEPKATh CleyIoNIne 0083aTebHbIe PEKBU3HTHI:

* 00o03HaUYeHHE BUJA JIOKAIBHOTO HOPMATHUBHOIO aKTa, €r0 HAMMEHOBAHUE,

* Tpudbl: NIPUHATO, YTBEPKIEHO, COTIACOBAHO;

*  pEerucTpaluOHHBIN HOMEp, TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHHUIO;

* OTMETKY O HaJMYUU MPUJIOKEHHUS U COTIIACOBAHMUSL.
5.4. Ilpasunia 0JKHBI CONIEPKATh CIEAYIONINE 00s3aTeIbHbIC PEKBU3HTHI:

* 00o03HaYeHHE BUJA JIOKAIHHOTO HOPMATHUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* Tpudbl IPUHATHUS U YTBEPKIACHNUS,

* TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHUIO;

* OTMETKY O HAJIMYUU NPUIIOKEHHS;

*  pEerucTpalvOHHBII HOMEP.
5.5. Hncmpykyuu TOJHKHBL CONIEPKATh CIEYIONINE 00s3aTebHbIe PEKBUZUTHI !

* 0003HaYeHHE BUJA JIOKAITHHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHUE;

* TpubbI IPUHATHUS U YTBEPKICHNUS,

* TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHUIO;

* OTMETKY O HAJIMYUU NPUIIOKECHHUS;

*  perucTpalMOHHBIN HOMEP.
5.6. Ilocmanognenue NOMHKHO CONEPKATH CICAYIONINE 00S3aTeIbHbIC PEKBU3HTHI:




0003HaueHNE BUA JOKATHHOTO HOPMAaTHBHOTO aKTa, €r0 HAMMEHOBAHUE,

MECTO U JaTy IPUHATUS;

TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

JOJKHOCTD, (PaMUJIHIO, MHUIMAIBI U TIOJIIHCH JIULA, BEIHECIIETO MOCTAaHOBIICHUE;
OTTHUCK II€4YaTH.

5.7. Pewuenusa J0KHBL COJICPIKATH CICIYIONINE 003aTeIbHBIC PEKBU3UTEL:

0003HaueHNE BUA JTOKATHBHOTO HOPMAaTHBHOTO aKTa;

MECTO U JaTy IPUHATUS;

TEKCT;

JOJKHOCTD, (PaMUJIHIO, MHUIAAIBI U TIOJIIHCH JIMIA, IPHHSBILIETO PEIICHHE;
OTTHCK II€YaTH.

5.8. Ipuka3zvl u pacnopaxcenus T0HKHBL COMCPKATE CISYIONIME 00I3aTCALHBIE PEKBU3UTEL:

0003Ha4YeHNEe BU/JIA JIOKATHbHOIO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAaHMUE;

MECTO U JaTy IPUHATHUS;

PEruCTpalMOHHBINA HOMED;

TEKCT;

NOJKHOCTh, (aMIIMI0, UHUIMAIbl W TOJANUCh PYKOBOJIUTENS 00pa3oBaTebHOMN
OpraHH3aliHy.

[Ipuka3bl 1 pacopsbKeHMsI BHIIOJIHAIOTCS Ha OjaHKe 0Opa3oBaTeNbHON OpraHu3alum.
5.9. Ilpomoko.ibl u_akmwl JOJHKHBI COAEPKATh CIEAYIONTHE 0053aTeIbHBIC PEKBU3UTHIL:

5.10.

0003HaYCHHE BH/JIA JIOKAJTHHOTO HOPMAaTUBHOTO aKTa,

MECTO U JaTy IIPUHATHSA;

HOMED;

CIIHCOK MPUCYTCTBYIOIINX;

TEKCT, COACP KA TIOBECTKY JHS, OTMMCAHHUE XO/a, TIOPSIKA U MPOLEAYPhI COBEPIIAEMBIX
OTIPE/ICICHHBIX (FOPUANYECKA 3HAYUMBIX) JCHCTBUH JMOO OTCYTCTBHE OIIPEACICHHBIX
(hakToB;

JIOJDKHOCTh, (paMWIHI0, WHHALOWAIBI W TOANUCH JHIA (JIUI), COCTaBUBIIMX WJIH
MPUHUMABIINAX Y4aCTHE B COCTABJIICHUH MTPOTOKOJIA MITH aKTa.

Memoouueckue pexomendayuu JOJDKHBI _ CONEPXKATh  CICAVIONIUE 00s3aTelbHbIC

PCKBHU3UTLI:

0003HaYeHKE BUJIA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUC;

MECTO U JaTy IPUHSTHUS,

TEKCT, COOTBETCTBYIOIIUA €ro HAaWMEHOBAHWIO M COJEp)KAIMA YKa3aHWE Ha BUI,
HaUMCHOBAaHWUE W JIaTy NPHHATUS TPAaBWI WIA HWHCTPYKIHH, HOPMBI KOTOPBIX
Pa3bICHSIOTCS, KOHKPETH3UPYIOTCS 5810 NETaU3UPYIOTCS METOIUYECKUMU
PEKOMEHTalUSIMU;

JTOJDKHOCTh,  (amMuius, HMHHOWAQIBI JUna  (JIKI), COCTABHBIIMX  METOJIUYECKHE
PEKOMECH/TaIIHH.

5.11. Ilpozpammel u naansl J0JDKHBI CONEPKATH CICAYIOLINE 00s3aTeNbHEIE PEKBU3MUTEI.

0003HaYeHHE BH A JIOKAJIbHOI'O HOPMATHUBHOI'O aKTa, €0 HAMMCHOBAHHC,
MCCTO U JaTa IPUHATHUA;
TCKCT JIOKAJIbHOT'O HOPMATHBHOTO aKTa, COOTBCTCTBYIOIIUEC €I'0 HAMMCHOBAHUIO.

5.12. Honxcnocmuasa uncmpykuus Da6OTHI/IKa JA0JDKHA COACPIKATH CIACAVYIOIMNEC pa3aciibl:

0O0IIIME TIOJIOKEHHS;

OCHOBHBIE 3a/1a4H, IIPaBa, MpeocTaBIsieMble paOOTHUKY U €ro 00s3aHHOCTH;
B3aMMO/ICHCTBUS;

OTBETCTBEHHOCTb 32 HEKaUeCTBEHHOE W HECBOEBPEMEHHOE BBINOJHEHHE (HEUCIIOIHEHHE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX JTOJKHOCTHOM MHCTPYKIIKEH;

TpeOOBaHUS K PaOOTHHKY.

6. HOpﬂ)lOK NPUHATHA H YTBEPKACHUA JOKAJIbHOI0 HOPMATUBHOI'O AKTa



6.1. JloxanpHBIE HOPMATHBHBIM aKT, MPOLIEANIMKA MPOBEPKY HA JIUTEPATYPHO-CTHIIMCTHYECKYIO
IPAMOTHOCTb U IIPABOBYIO 3KCIIEPTHU3Y, & TAKXKE MPOLEAYPY COTJIACOBAHUSA, IIOMIEKUT IIPUHATUIO
U YTBEPXKACHHUIO PYKOBOJMTENIEM OOpa30BaTENbHONW OpraHM3alMd B COOTBETCTBUU C YCTaBOM
OpraHM3alUH, OCYIIECTBIIAIONIEH 00pa30BaTEIbHYIO AEATEILHOCTb.

6.2. JlokanpHBle HOPMATHUBHBIE AaKThl O0OpPa30BATEIbHON OPraHU3alUH MOTYT TPUHUMATHCS
pyKoBoJuTENEM, OOIIMM cOoOpaHueM TpynOBOro KoJyuiektuBa, CoBeToM 00pa3oBaTelIbHOMN
opranusanuu, [lemarornueckum coBeToM. METOAMYECKMM COBETOM, OPraHOM CAaMOYIIPABIICHUS
o0pa3oBaTeNIbHOW OpraHU3alliy, HAACICHHBIMA TOJHOMOYHUSMH [0 TPHHITUIO JIOKAIbHBIX
HOPMAaTUBHBIX AaKTOB B COOTBETCTBUU C YCTaBOM o0Opa30BaTelbHOM OpraHu3alud, — IO
IpeMeTaM UX BEJCHUS U KOMIIETEHIUH.

6.3. Ilpu npuHATUM JOKAJIbHBIX HOPMATHUBHBIX aKTOB, 3aTPardMBaIOLIUX IIpaBa OOydarolIUXCs,
yuuThiBaeTcst MHeHHE CoBera oOydaromuxcsi, CoBera poaureneil.

6.4. He mojyiexaT NpUMEHEHHIO JIOKAaJbHbIE HOPMATHBHBIE AaKThl, YXY/IIAIOIIHE MOJOKEHUE
Y4aCTHUKOB 0Opa30BaTENbHBIX OTHOLIEHUH IO CPaBHEHHMIO C TPYAOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALIEHUSIMH, a TAK)Ke JIOKaJIbHbIE aKThl, IPUHATHIE C HAPYLIEHUEM
MOPSKA y4eTa MHEHHUS IPEICTaBUTEILHOTO OpraHa.

6.5. Ilpomenmuii mpoueaypy HIpPHUHITHUS JIOKAJbHBII HOPMAaTHBHBIM aKT yTBEp)KIaeTcs
pykoBoauTeseM 00pa3oBaTeNbHONW opraHu3aiuu. PakT yTBepKIeHHs O(opMIsIeTCs NPUKa30M
pyKoBOAUTEINS 00Pa30BaTEILHON OPraHU3allH, 3aBEPEHHBIN TIOIHCHIO.

6.6. JlokanbHBIE HOPMATUBHBIM akT BCTyNaeT B CHJYy C MOMEHTA, YKa3aHHOTO B HeM, JIn0o, B
cllydae OTCYTCTBHSI TaKOTO YKa3aHHs, MO UCTEUEHUM 7 KaJeHAApHBIX THEH C JaThl MPUHSITUS
JAHHOTO JIOKaJbHOTO HOPMATHBHOTO akTa. JlaTol MpUHATHS JIOKAIbHOTO HOPMATHBHOIO aKTa,
TpeOyIOLIEro YTBEPXKJICHHUsSI PYKOBOJAUTENEM 00pa3oBaTeIbHON OpraHu3aluM, sBISETCA JAara
TaKOIO yTBEP KICHUS.

6.7. Ilocne yrBepKACHMs JIOKAIBHOTO HOPMAaTUBHOIO aKTa IPOBOJUTCS MPOLEypa O3HAKOMIICHHUS
C HUM YYacCTHHUKOB 0Opa30BaTENbHBIX OTHOLIEHWH, Ha KOTOPBIX PACIPOCTPAHSIOTCS MOJOXKECHUS
JAHHOTO JIOKAJIbHOIO HOPMATUBHOIO akTa. O3HAKOMJICHHE C JIOKAJIbHBIM HOPMATUBHBIM aKTOM
oopmisieTcs B BHUAE MNOANUCU O3HAKOMIIAEMBIX JIMII C YKa3aHHMEM JaTbl O3HAKOMJICHHMs Ha
OTIEIBHOM JIUCTE O3HAKOMJIEHUS, IpUJIaraéMoM K HeMy, JIMOO B OTIEJIBHOM JKypHale.
O3HakoMJIEHHE C JIOKAJIbHBIM aKTOM MOXET ObITh TaKXe MPOU3BEICHO IyTeM HAallpaBJICHUS Ha
3JIEKTPOHHYIO IOUTY paOOTHUKOB 00pa30BaTEIbHON OPraHU3aLUK.

6.8. JlokanpHple HOPMAaTHBHBIE aKThl MPOXOIAT IPOLEAYPY PETHCTPALMM B CIIEHUAIBHOM
KypHaJIe.

6.9. OO0s3aTenbHON perucTpalyy IMOJUIekKaT MHOJO0XKEHUs, NpaBWila, MHCTPYKLUMH, MPUKA3bl U
pacropsKeHHUs pyKOBOIUTENS 00pa30oBaTeIbHOM OpraHU3alily.

6.10. Perucrpanuio JIOKalbHBIX HOPMAaTUBHBIX aKTOB OCYIIECTBIIIET OTBETCTBEHHBIN 3a BEICHUE
JeJIOTIPOM3BOCTBA  COTJIACHO HMHCTPYKLUMH [0  JEJONpPOU3BOJICTBY B  00pa30BaTesbHOM
OpraHu3alyy.

6.11. Perucrpanus mnojoXeHUH, NMpaBWI U MHCTPYKLMHM OCYLIECTBIISIETCSA HE MNO3IHEE IHSA MX
YTBEP)KJCHUS PYKOBOAUTENIEM OOpa30BaTENbHOM OpraHu3alyy, HPUKA30B U PACHOPSIKEHUH
pyKoBOAUTEIIS 00pa30BaTEeIbHON OpraHu3alMy — He MO3/AHee JHA X U3/1aHusl.

6.12. YTBep)KICHHBIN JOKAIbHBIM aKT MOJJICKUT OMyOJIMKOBAHUIO Ha O(HUIIMATBHOM CaiiTe LIKOJIbI
B TedyeHue 10 (necsaTH) KaJleHAapHbIX AHEH.

1. HOpﬂ)lOK BHECEHHUS U3MEHEHHUSI M IONIOJHEHHUH B JJOKAJbHbIE AKTHI
7.1.B HeﬁCTByIOHlHe JIOKAJIbHBIC aKThI MOT'YT OBITh BHECEHBI U3MCHEHHS U JOTIOJTHCHHUA.
7.2. Hpel[J'IO)KeHI/Ie 0 BHECEHHUH U3MEHEHUI MOXET UCXOIUTh OT 1I000T0 OopraHa u Jmna, KOTOpBIﬁ
COITIAaCHO HACTOAICMY [TonoxeHuo uMeeT IMpaBO CTaBUTL BOIIPOC O pa3pa60TI<e U TIPUHATUA
COOTBCTCTBYIOLICTO JIOKAJIBHOI'O aKTa 1100 YTBCPKAATh 3TOT JOKYMCHT.
7.3. HOpH,Z[OK BHECEHUS HM3MEHEHUM M JOIIOJHEHUM B JIOKAJbHBIE aKThl IIKOJIBI ONPCACIACTCA B
caMMX JIOKaJIbHBIX aKTaX. B ocTalbHBIX cir1ydasaX U3MCHCHUA W JOINOJHCHHUSA OCYIICCTBIAIOTCA B
CICAYIOEM NOPAAKE:

* BHECEHHE H3MEHEHUM U JOIOJHEHMI OCYIICCTBIIACTCA B IOPAAKE, YCTAHOBJIICHHOM B




JIOKaJIbHOM HOPMAaTHBHOM aKT€, Ha OCHOBAaHUU KOTOPOT'O BHOCSTCSI U3MEHEHUS;
*  U3MEHEHUS W JOTMOJHEHUS B JOKAJIbHBIC aKThI: MOJIOKEHUSI, TPUHATHIE 0€3 COITIaCOBaHUS C
OpraHoM YIpaBJICHUs (CaMOYIpaBJieHUs), MpaBWJia, WHCTPYKLHMH, MPOTPAMMBI, ILUIAHBI,
IMOCTAHOBJIEHHUSI, PELIEHHUS], IPUKA3bl U PACHOPSHKEHUS IIKOJIbI, BHOCATCS NYTEM HW3JaHUS
MpUKa3a JUPEKTOPA O BHECEHUH U3MEHECHHUI WJIU JIOTIOJIHEHUM B JIOKAJIbHBIA HOPMATUBHBIN

aKT,

* H3MCHEHUS U JONOJHEHUS B IOJIOKEHHUS, MPUHATHIE IOCIE COIVIACOBAHHUS C OPraHOM
TrOCYIapCTBEHHO-OOIIIECTBEHHOTO  YIIPaBJIEHUsA (CaMOYINpaBIEHUs), BHOCATCA IyTEM
W3aHUs TIPUKa3a JUPEKTOpa IIKOJbI O BHECEHHMM W3MEHEHUN WIM JONOJHEHUH B
JIOKAJIbHBIM AKT C MIPEABAPUTEIBHBIM IMOJTYYEHHEM OT HETO COITIACHS.

7.4. JlokanpHBIE HOPMATUBHEIE AKTHI MOT'YT OBLITh J0CPOYHO M3MEHEHDI:

* B Cllydae BHECEHHMS U3MEHEHHUH B YUpeAUTENIbHBIC JIOKYMEHTHI 00pa3oBaTeIbHOM
OpraHu3aluy,

* Uil TPHUBEACHUS B COOTBETCTBHUE C HW3MEHEHHBIMH B LEHTPAIU30BAHHOM MOPSJIKE
HOpPMaTUBAMH O TPYAE;

- IO pe3ylbTaraM aTTeCTalli pabOYuX MECT.

7.5. VI3MeHeHus U TOTIOJHEHHUs B JIOKAJIBHBIN aKT BCTYIMAIOT B CUJIY C JIaThl, YKa3aHHOM B MpPHUKa3e
0 BHECEHUH M3MEHEHHI WU JOTOJHEHUH B JIOKAJIbHBIN HOPMAaTUBHBIN aKT, @ B CIy4ae OTCYTCTBHS
YKa3aHHS B HEM JaTbl — [0 MCTEYEHUIO 7 KaJEHJApHBIX JTHEW C AaThl BCTYIUICHHS MpUKa3a O
BHECEHUU M3MEHECHUN WM JOTOTHEHUN B JIOKAIBHBIN aKT B CUITY.

7.6. VI3MeHeHUs U JIOTIONTHCHUS B TIPEITUCAHUS U TPeOOBaHUS, IIPOTOKOJIBI M AKTHI, METOAHYECKUC
PEKOMEH/IAINU, aKThl O IPU3HAHUY JIOKAJIbHBIX aKTOB YTPATHUBIIUMHU CUJTY, HE BHOCATCS.

8. OTBEeTCTBEHHOCThH

8.1. 3a HeucmolHEeHHWE WM HEHAJUIC)KAIIEe WCIOJHEHHE TPEOOBAHMWM, YCTAHOBIICHHBIX B
JIOKAJBHBIX aKTax IIKOJIbI, COTPYIHUKH 00pa30BaTeIbHON OpraHU3allMd HECYT OTBETCTBEHHOCThH B
COOTBETCTBHUU C YCTaBOM, TPYAOBBIM KojekcoM Poccuiickoit denepanum.

8.2. 3a HeWcHnoJMHEHNE WM HEHAJIeXKAaIlee UCTIOJHEHNE 00s13aHHOCTEH, YCTAaHOBJICHHBIX JIAHHBIM
[Tonoxxennem, paOOTHUKMA IIKOJIBI, YYaCTBYIOIIHE B pa3pabOTKe JIOKAIbHBIX AaKTOB, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C JACHCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIbCTBOM.

9. JleiicTBHe JIOKAJIbHBIX AKTOB
9.1. JlokayibHBIC aKTBl OpraHW3allid, OCYIICCTBIIAIOMICH 0O0pa30BaTEIbHYIO JCSITEIbHOCTD,
JNCHCTBYIOT TOJBKO B IpE/CIax IIKOJIBI U HE MOTYT PEryJIMpOBaTh OTHOIICHUS, CKJIaIbIBAIOLIUECS
BHE 00pa30BaTEIILHOM OpraHu3aIyy.
9.2. JlokaibHble aKThl IIKOJBI YTPAYMBAIOT CHIY (IOJHOCTHIO WM B OTJCIBHOW YacTH) B
CIICAYIONIUX CIAyYasiX:
* BCTYIUICHHE B CHJIY aKTa, IPU3HAIOUICTO JAHHBIN JIOKAILHBIA aKT YTPATUBIINM CHUITY,
* BCTYIUICHHE B CHJIy JIOKQJIBHOTO aKTa OOJbIICH FOPUINYECKOW CHIIbI, HOPMBI KOTOPOTO
MIPOTHUBOPEYAT TOJIO0KESHHUSIM JAaHHOT'O JIOKAIBHOIO aKTa,
* [pHU3HAHHE CYIOM WM HMHBIM YIIOJIHOMOYECHHBIM OPraHOM TOCYIapPCTBEHHOW BIAcTH
JIOKAJILHOTO aKTa IIKOJIBI TPOTUBOPEYAINM JICHCTBYIOIIIEMY 3aKOHOATEIbCTRY.
9.3. JIokanbHBIN aKT MIKOJbI, YTPATUBIINA CUITY, HE MOATEKUT UCTIOTHEHHIO.

10. 3akarounTeabHbIE MOJIOKEHUS

10.1. Hacrosimiee [lonoxkeHne o JOKANBHBIX aKTaX SBJISETCS JTOKAIbHBIM HOPMATHBHBIM aKTOM,
npuHuMaeTcs Ha [legarornyeckom coBeTe IMIKOJBI U yTBEPKIAeTcs (JTMOO BBOIUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPa OpraHU3aINH, OCYIIECTBISIONIEH 00pa30BaTeNbHYIO JeSTEIbHOCTD.

10.2. Bce u3MeHeHUs W JOTIOJNHEHUS, BHOCHMBIE B Hactosimee Ilomoskenue, odopmisitorcs B
MUCBMEHHOW ¢GopMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.


https://ohrana-tryda.com/node/3973

10.3. Ilonoxenue o mopsaaKe pa3pabOTKU U NPUHATHS JIOKAIBHBIX HOPMATUBHBIX IPABOBBIX AKTOB
o0mieoOpa3oBaTeNbHO OpraHu3alMi NPUHUMAETCS Ha HEONPEACICHHBIH Cpok. V3MeHeHUs u
nononHeHus K Iloyo)keHuio nmpuHUMAlOTCA B HOpsiake, npenycMoTpeHHoM 1.10.1. HacTosiero
[Tonoxenus.

10.4. Ilocne mpunstus IlonokeHus (MJIM M3MEHEHWH W JIOTOJIHEHUI OTAEIBHBIX IYHKTOB WU
pa3zesioB) B HOBOM peJaKLMy IpeIblaylas peJakiys aBTOMaTUYECKU yTPAuYuBaeT CUILY.
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